      BARNSLEY
                                                        

       Metropolitan Borough Council

  Job
     Description

	DIRECTORATE/DEPARTMENT:   EDUCATION

	SERVICE AREA:  EDUCATION SERVICES
	SCHOOL: Hoyland Common Primary


	JOB TITLE: School Meals Supervisory Assistant

	JOB REFERENCE NO:  N/A
	GRADE:  1


	RESPONSIBLE TO:
	Headteacher/Deputy Headteacher/SEAL Play Leader


	EMPLOYEE SUPERVISION:
	

	DATE AGREED:   08.11.10
	BY WHOM:  T. Banham & S. Harrison


	Purpose of Post:
To provide a safe, caring environment for the children attending Hoyland Common Primary School during the lunch break.  Ensuring the maintenance of good behaviour, safety and welfare of all children.

	Duties and Responsibilities:

1. Ensure that children are provided with a range of appropriately organised and supervised indoor and outdoor play activities at lunchtime.

2. Supervise children in the dining areas during mid-day break while they are eating their lunch, helping them where necessary with food if required.

3. To set up play equipment at the start of the session and clear away at the end of lunchtime.

4. Supervision of all areas, both inside and outside the building where children play according to weather conditions.

5. Clean tables, chairs and floor of spillages and debris between sittings, prior to the tables being re-used.

6. Clean up spillages as they occur.

7. To ensure that the lunchtime routines are as efficient as possible through the use of positive behaviour management strategies.

8. To attend meetings and training as required, liaising with the SEAL Play Leader half termly.

9. To administer minor first aid in line with school procedures referring to the First Aid at Work as required.

10. To maintain confidentiality with regard to families and members of staff.

11. To be aware of Child Protection Procedures and safeguarding of all pupils at all times and complete Safeguarding Awareness training.
To comply with the requirements of the Health and Safety at Work Regulations.  To take reasonable care for the health and safety of yourself and others.  To co-operate with the employer in ensuring that health and safety responsibilities are carried out.

To undertake any other relevant duties at the same grade as instructed.











