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	SMSA-EMPLOYEE SPECIFICATION

When filling in the application form please demonstrate with clear, concise examples how you meet the requirements of the post. You will be assessed in relation to the Essential and Desirable  criteria.  Please bear in mind that you must possess the Essential Criteria on day 1 to be able to do the job.  If there are large numbers of applicants for the post then all of the criteria will be used for shortlisting.  Under the Disability Discrimination Act, we recognise and welcome our responsibility to remove any barriers in our recruitment and selection process.  We have tried to assess this in our Job Description and Employee Specification, however if you feel that there are barriers, please tell us in the application form. As part of the DDA we are committed to making reasonable adjustments, wherever possible and it would help us to know your needs in order to do this.


	POST TITLE: SCHOOL MEALS SUPERVISORY ASSISTANT


	DIRECTORATE:   EDUCATION 
	GRADE/LEVEL 1


	Criteria No

	Attributes

	Criteria
	How Identified

	Rank

	1

2

3
	Relevant Experience
	Experience of working with children

Experience of working in a school environment

Experience in managing the behaviour of children and encouraging play among children


	Application form/interview

Application form/interview

Application form/interview


	Essential

Essential
Essential



	4
	Education and Training Attainments
	Willing to undertake any in-service training offered which is relevant to the duties of the post
Safeguarding awareness training

First aid at work 
	Application form/interview
Application form/interview

Application form/interview

	Essential

Desirable

Desirable

	5


	General and Special Knowledge
	An understanding of the main Health & Safety Regulations
	Application form /interview


	Essential



	6

7

8


	Skills and Abilities
	Ability to work effectively and supportively as a member of the school team

Good communication skills

Ability to manage and supervise children


	Application form /interview

Application form /interview

Application form/interview


	Essential

Essential

Essential




Evaluated November 2007  
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