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Specification









Summer Lane Primary School
Post Title:  School Meals Supervisory Assistant
Post Ref :  SMSA






                                                          Grade:    Grade 1

	Criteria                                                                                                                                                                     Essential       Desirable

	Skills

Knowledge

Abilities


	Able to maintain good conduct and discipline and ensure the general well being of pupils (I)

Able to show understanding of the needs of children of varying age groups (I)

Able to act quickly and deal effectively with any situation which may arise (I)

Able to understand the need to maintain appropriate relationships with colleagues, Senior SMSA, teachers and other school staff and students and therefore:-

        Able to work on own initiative and also as team member      

        Able to act on instructions

        Able to maintain absolute confidentiality (I)

Able to communicate effectively both orally and in writing

                                                                                 (A/I)

Awareness of health and safety

Awareness of confidentiality
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	Experience
	Experience of supervising /working with children 
	(
	

	Qualifications

Training


	Basic Evidence of Competence in English (A)

Current First Aid Certificate/training in First Aid procedures (A)
Willingness to undertake any appropriate training relevant to the post.
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	Other


	Flexibility (I)

Reliability in all aspects of employment (A/I)

Interested in the type of work involved (I)

Available to work during the lunchtime period (A/I)

Available at short notice (I)
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Measurement Key:-



TP = Test prior to shortlisting (ie all applicants)
I     = Probe at Interview



A    = From Application Form



DE = Documentary evidence



TS = Test after shortlisting


            O   = Other (please specify)

