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	Purpose of the Post

	To lead on delivering a comprehensive programme of support to develop employability and work readiness through provision of coordinated employer engagement with education and training providers across the borough.

	Responsibilities

	· To develop and deliver a coordinated programme of employability and enterprise activities in line with service and directorate objectives and priorities.

	· To provide comprehensive employer engagement support to education and training providers and community groups in order to develop high quality provision leading to improved outcomes.

	· To assist in developing strategies and embed effective employability and enterprise education across institutions.

	· Develop robust partnerships across all sectors and organisations in order to maximise business engagement opportunities within education and training providers and community groups.

	· Develop a robust sponsorship package that will support the sustainability of the programme of support and ensure continued private sector engagement in the development of enterprise and employability skills in young people

	· Develop strong relationships with internal and external stakeholders.

	· Maintain a thorough knowledge of the latest relevant national and local strategies, policies and legislation

	· Collate, analyse and present data and information concisely and clearly in appropriate forms to a range of audiences both internal and external to the council 

	· To provide and deliver workforce development opportunities for education staff

	· To ensure a robust performance monitoring and evaluation process is in place to capture best practice and identify development priorities

	· Line manage the service apprentice, directing and coordinating their workload.

	Education and Training
	Measure
	Rank

	· Relevant Degree or equivalent Level 6 qualification
	A/I
	E

	· Post graduate qualification
	A/I
	D

	Relevant Experience
	Measure
	Rank

	· Substantial demonstrable experience of developing and managing employer engagement in the context of 14- 19 education
	A/I
	E

	· Experience of advising education establishments as to the economic benefits of enterprise and business support activity
	A/I
	E

	· Experience of preparing project and programme plans in the context of employer engagement and/or enterprise education
	A/I
	E

	· Experience of developing strategic delivery plans with both internal and external partners and stakeholders
	A/I
	E

	· Experience of organising and managing activity plans with multiple deliverables 
	A/I
	E

	· Experience of co-ordinating activity provided by third parties, including procurement and sub-contractual relationships
	A/I
	E

	· Experience of working in an educational environment with young people
	A/I
	D

	· Experience of monitoring project outputs, outcomes and impacts
	A/I
	E

	General and Special Knowledge
	Measure
	Rank

	· A clear understanding of the youth enterprise agenda and the role of enterprise education in addressing this 
	A/I
	E

	· Substantial knowledge of enterprise development 
	A/I
	E

	· An understanding of how externally provided  business support can be applied in an education setting and the potential benefits it can bring
	A/I
	E

	· Knowledge of mainstream business support organisations and the services they offer in relation to sales and marketing
	A/I
	E

	Skills and Abilities
	Measure
	Rank

	· Able to initiate, manage  and coordinate appropriate employer engagement activity in the context of education
	A/I
	E

	· Able to conceptualise business ideas
	A/I
	E

	· Able to produce clear and concise initial project plans, which outline the development steps required to establish a programme of education related activity
	A/I
	E

	· Demonstrable ability in employer engagement
	A/I
	E

	· Able to positively promote enterprise and business as a realistic career option for young people
	I
	E

	· To be able to work with, and develop partnerships between, business owners, managers  and education staff at all levels
	A/I
	E

	· Able to communicate with, and establish face to face relationships with, young people, education leaders, teaching and learning staff, community groups, stakeholders in communities and the ability to communicate effectively with the public using a suitable level of fluency in spoken English, in line with the English Language requirement for public sector workers.
	A/I
	E

	· Ability to maintain appropriate project records and performance statistics  and present clear and concise strategic reports to stakeholder groups
	I
	E

	Additional Requirements
	Measure
	Rank

	· Willingness to work flexibly in accordance with policies and procedures to meet the operational needs of the business.
	A/I
	E

	· Able to undertake any travel in connection with the post.
	I
	E

	· Work in accordance with the council’s vision, priorities, values and behaviours
	I
	E

	· Willing to undertake training and continuous professional development in connection with the post
	A/I
	E


