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	Purpose of the Post

	To manage the Council’s Section 106 Programme to deliver necessary mitigation/infrastructure for the benefit of our communities and to contribute as necessary to policy formulation.

	Responsibilities

	· Lead on programme management, co-ordinating resources to ensure the programme delivers required outcomes in accordance with the Council’s priorities.

	· Ensure that projects are effectively planned and managed within a formal programme and project management framework.

	· Be responsible for monitoring risks and dealing with issues to ensure projects within the programme are delivered.

	· Be responsible for monitoring programme and project budgets.

	· Respond to planning application consultations where Section 106 agreements are likely to be sought.

	· To contribute to the preparation, review, implementation and monitoring of planning policy documents, including the development of policy and the preparation and supervision of guidance documents.

	· Identify, evaluate and implement processes, technology and systems to enhance project and service delivery.

	· Prepare and deliver reports and presentations.

	· To mentor and advise members of staff as required. 

	· Provide professional advice, guidance and recommendations to internal and external stakeholders including Members and external bodies

	· Comply with all health and safety regulations, legal requirements, statutory requirements, standing orders and financial regulations of the Council.

	· To carry out site visits, (in accordance with Health and Safety guidance), in connection with the Section 106 Programme and projects.

	· To undertake such other duties of a similar nature, appropriate to the Grade of the post, as may be requested.

	Education and Training
	Measure
	Rank

	· Relevant professional Level 6 qualification
	A/C
	E

	· Relevant Programme/Project Management Training
	A/C
	E

	· Relevant Programme/Project Management Qualification
	A/C
	D

	Relevant Experience
	Measure
	Rank

	· Experience of project/programme management to ensure the successful delivery of projects.
	A/I


	E



	· Experience of acting as an advisor to managers at all levels of seniority, external agencies and other forums.
	A/I
	E

	· Experience of promoting positive team working.
	A/I
	E

	General and Special Knowledge
	Measure
	Rank

	· Knowledge and understanding of the planning process, legislation and relevant policies/ guidance.
	A/I
	E



	· Significant knowledge of all aspects of programme / project management including project planning, risk management, governance, value for money and benefits realisation.
	A/I
	E

	Skills and Abilities
	Measure
	Rank

	· Ability to effectively manage resources, including budgets, to meet defined targets and the priorities of the organisation.
	A/I
	E

	· Excellent communication, interpersonal, and facilitation skills.
	A/I
	E

	· Ability to contribute towards improvements in service delivery including formulation of new policies, procedures and performance frameworks
	A/I
	E

	· Ability to work at senior levels within an organisation and partnership agreements, sometimes in areas of tension and conflict.
	A/I
	E

	· Ability to respond to planning application consultations.
	A/I
	E

	· Ability to manage workload effectively to meet performance targets.
	A/I
	E

	· Highly developed influencing and negotiating skills and ability to reconcile conflicting issues.
	A/I
	E

	Additional Requirements
	Measure
	Rank

	· Willing to work flexibly in accordance with policies and procedures to meet the operational needs of the council.
	I
	E

	· Willing to undertake training and continuous professional development in connection with the post.
	I
	E

	· Work in accordance with the council's vision, priorities, values and behaviours.
	I
	E

	· Able to undertake any travel in connection with the post.
	I
	E


