
  Job
     Description
      BARNSLEY
                                                        

       Metropolitan Borough Council

	DIRECTORATE/DEPARTMENT: CHILDREN YOUNG PEOPLE AND FAMILIES

	SERVICE AREA: 

SURE START Children’s centre’s
	SECTION:

Lifelong Learning, Achievement and Enterprise – Sure Start Children’s Centre’s


	JOB TITLE: Early Years Assistant

	JOB REFERENCE NO: TBC
	GRADE: 2


	RESPONSIBLE TO:
	Head teacher


	EMPLOYEE SUPERVISION:
	None

	DATE AGREED:
	BY WHOM:


	Purpose of Post:

To work as an effective member of the day care team. To contribute to the overall development of children in their care being responsive to children’s individual needs. 



	Key Areas:

· Develop positive relationships with children and their parents/carers

· Develop positive relationships with other staff and partner agencies.

· To take responsibility for planning, tracking and evaluating the learning and development of key children and setting individual targets.

· Assist with the supervision of children at play (indoor and outdoor) and at mealtimes.



	Duties and Responsibilities:

· To assist in the planning and delivery of the Early Years Foundation Stage.

· To assist in creating a comfortable, safe, stimulating and nurturing environment which takes into consideration each family’s ethnic and cultural background and each child’s individual needs.
· To assist in planning and organising appropriate play and educational activities including observing, assessing and contributing to the written record of each child’s progress.
· Provide personal care to children whilst at the same time encouraging their independence.
· Create and maintain partnerships with parents/carers and partner agencies encouraging their involvement and engagement in our work.
· To report any safeguarding incident or concerns immediately in line with Barnsley Safeguarding Board policies and procedures ensuring your line manager is informed promptly

· Undertake a shared responsibility for health, safety, hygiene and cleanliness adhering to all relevant policies, procedures and legislative requirements including OFSTED ratios, fire, food hygiene, emergency and security procedures.

 To assist in setting up and tidying up the provision before and after each session leaving the centre clean and tidy.

· To attend regular staff meetings and contribute effectively to the development of Children’s Centre services

· To adopt a professional and confident approach to communicating with parents and carers, the staff team and partner agencies.

General:

· To be a reliable member of the team working cooperatively and flexibly to meet the needs of the service. This will involve shift work, evening and weekend work and working at other Children’s Centres within the borough.
· To adhere to BMBC policies and procedures particularly in relation to Health and Safety, Equal Opportunities, Confidentiality, Data protection and the BMBC Code of Conduct.

· To work effectively with the Children’s Centre Team and Early Childhood Service

· Adopt a positive approach to continuing professional development and supervision.

Any other duties commensurate with the grade and falling within the scope of the post as requested by management.



The Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.
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