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	Reports to:
	Principal Auditor
	

	Employee Supervision:
	None
	Grade:
	07
	Profile Ref:
	90584

	Purpose of the Post

	To perform a key role in delivery of the Internal Audit service covering assigned business areas of both internal and increasingly external clients under commercial contract arrangements. Also, make a contribution to the provision of efficient and effective internal audit services covering controls, governance and risk management on behalf of the Council and a diverse range of external fee paying Clients.

	Responsibilities

	· Undertake and ensure that audit activities are in accordance with the Public Sector Internal Audit Standards (PSIAS) and those prescribed within the Internal Audit Quality Procedures.

	· Assist with determining priority work areas and planning, organising and controlling work whilst reflecting in plans the flexibility of activities and particularly in any specialist area and the needs of clients.  

	· Assist with the monitoring of assigned audit work to ensure the delivery of audit tasks within the time allocated and the achievement of audit objectives and performance measures.

	· Apply technical knowledge and undertake the full range of audit activities including audit reviews of major and complex policies, procedures, operations, systems and value for money reviews of the Council and client organisations to identify improvements in control and operational effectiveness.

	· Contribute to the provision of support to executive team level and senior management to assist them in meeting their corporate responsibilities in relation to controls, risk and governance.  In addition, to develop and maintain excellent working relationships with all clients.

	· Undertake specific, ad hoc and urgent requests for audit involvement as directed by management including investigations, projects, programmes including advice required on matters of internal control, risk and governance.

	· Contribute to and/or produce detailed draft job planning briefs for audit assignments in order to achieve specific audit objectives.

	· Preparation of draft audit reports and reporting findings to relevant auditees and when and where appropriate present reports to management upon the completion of audit work.

	· Contribute to the continued development and improvement of the function by sharing innovative ideas and experiences and supporting a collegiate approach.

	· Use of specialist audit software utilised to assist members of the Division perform their audit work.

	· Maintain appropriate levels of communication and liaison with executive chief, senior and client officers of the Council and external clients to ensure effective joint working and co-operation and excellent client management relations.

	· Maintain effective levels of communication and liaison with other review bodies to ensure good and effective joint working and co-operation including the negotiation of joint working arrangements under a managed approach.

	· Any other duties commensurate with the grade and falling within the scope of the post, as requested by management.

	Education and Training
	Measure
	Rank

	· Level 4 qualification in a relevant discipline (e.g. minimum - Institute of Internal Auditors part qualified, Full Association of Accounting Technicians (AAT).
	A/C 
	E

	· Institute of Internal Auditors qualification IIA Certificate (IACert).
	A/C
	D

	· Training on Microsoft Office e.g. Word, Excel.
	A/C
	D

	Relevant Experience
	Measure
	Rank

	· Proven experience in a local government or a commercially driven / client focussed Internal Audit environment.
	A/I
	E

	· Experience of contributing to and developing service improvements, including business process re-engineering.
	A/I
	E

	· Experience of planning, prioritising, organising and managing workloads.
	A/I
	E

	· Experience in the use of Microsoft packages and audit management systems.
	A/I
	E

	· Experience of working with sensitive and confidential information.
	A/I
	E

	General and Special Knowledge
	Measure
	Rank

	· Detailed knowledge of the PSIAS, audit techniques, practices, procedures and statutory regulations and their application.
	A/I
	E

	· Detailed understanding of systems of internal control, risk management and governance processes across public sector services.  
	A/I
	E

	· Knowledge of specialist areas of audit e.g. contracts, commissioning, procurement, fraud and investigation and IT.
	A/I
	E

	Skills and Abilities
	Measure
	Rank

	· Good proven communication (verbal, written and presentation), negotiation and interpersonal skills with the ability to communicate to a diverse range of internal and external clients and relevant officers.
	A/I
	E

	· A key role in the delivery of the audit plans and in contributing to a team ethic environment which encourages the sharing of constructive ideas across the team. Developing traits of an effective and motivational leader.
	A/I
	E

	· Ability to apply technical knowledge within a diverse range of client organisations and adopt a flexible and innovative/creative approach to problem-solving, adapting to changes and innovation.
	A/I
	E

	· Ability to demonstrate a strong customer / client focus in contributions towards the development of strategies and delivery of operational work plans.
	A/I
	E

	· Ability to work in a performance managed environment including the ability to manage own and supervise a challenging and diverse workload under pressure and to deadlines, using own initiative and demonstrating skill in flexible work prioritisation organisation and time management.
	A/I
	E

	· Developing skill in producing quality documentation including reports, ensuring they are suitable for particular audiences.
	A/I
	E

	· Proven ability to work effectively on your own as well as part of a team in a customer focused environment.
	A/I
	E

	· Proven ability to interpret and analyse complex information including legislation,   simplifying it into coherent policies and procedures and introducing it within the work area and translating to non-specialists.
	A/I
	E

	· Ability to apply technical knowledge across client organisations.
	A/I
	E

	Additional Requirements
	Measure
	Rank

	· Commitment to work flexibly in accordance with policies and procedures to meet the operational needs of the Council and Client organisations.
	A/I
	E

	· Commitment to undertake training and continuous professional development in connection with the post.
	A/I
	E

	· Work in accordance with the Council's values and behaviours and demonstrate the highest levels of professional and personal integrity and excellent work ethic. 
	A/I
	E

	· Able to undertake any travel in connection with the post (including outside of South Yorkshire).
	A/I

	E



