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	None  
	Grade:
	7
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	Purpose of the Post

	To play a key role in ensuring robust governance arrangements are in place for statutory/strategic partnerships by working closely with directorate and corporate colleagues; members and partners. Contribute to the continuous improvement and monitoring of partnership arrangements by championing and supporting processes and activities which influence strategic planning, direct delivery and service commissioning.

	Responsibilities

	· Be the single point of contact for all partnership arrangements, providing high level advice and guidance to a range of internal and external stakeholders.

	· Have in-depth and detailed knowledge and understanding of the application of best standards of practice in the planning, governance and commissioning arrangements.

	· Have in-depth knowledge and understanding of all activities of the Partnership and expert working groups and how they work together.

	· Lead on the development and monitoring of all arrangements to ensure the smooth running of the  Partnership and key partnership strategies and plans plan, reporting directly back to partnerships and sub-groups as appropriate   

	· Lead on the production and monitoring of partnership work programmes and use this to produce and prepare agendas and action plans for use by the Executive Director and internal and external Partners; researching key outcomes, policies and events to ensure the most appropriate content and form. 

	· Liaise with a range of stakeholders for the purpose of identifying areas for development in the administration of Partnership Agreements and information sharing protocols, and be instrumental in taking remedial action to address any issues. 

	· Prepare and present detailed and complex reports and information to a range of audiences, including senior managers and partners, including forward planning; co-ordination of meetings; workshops and monitoring of actions.     

	· Have an in-depth knowledge of relevant policies and procedures which have implications for the key partnerships and expert working groups.

	· Lead on project work and research, providing complex data analysis and reports as required for senior management.

	· Be instrumental in coordinating and contributing to the planning and arranging of consultation events, working with and across partner organisations and facilitating the participation of service users and communities (including children and young people) and other stakeholders in the evaluation of services and monitoring outcomes.   

	· Take the lead in selected areas to research and draft relevant strategies and plans, including their regular monitoring, updating, revision and re-publication.

	· Keep abreast of wider developments to enhance the service accordingly, to satisfy internal and external demands as well as local and national guidance. 

	· Ensure the Partnership Governance and decision making process is managed effectively and proactively by maintaining a comprehensive tracking system

	· Undertake any other duties commensurate with the role as requested by management. 

	Education and Training
	Measure
	Rank

	· Relevant level 5 qualification 
	A/C 
	E

	· Project management training or willingness to undertake training.
	A/I
	D

	Relevant Experience
	Measure
	Rank

	· Significant experience of multi-agency and partnership working and services, including managing partnerships events.
	A/I
	E

	· Extensive experience of working in a governance context involving planning, development, performance monitoring and evaluation.
	A/I
	E

	· Significant experience of managing systems to monitor, evaluate and review strategic groups and processes, including quality assurance and effectiveness/ efficiencies review.  
	A/I
	E

	· Significant experience of relevant strategy, policy or operational service development, implementation and successful evaluation through the use of performance monitoring systems.    
	A/I
	E

	· Significant experience of stakeholder/ service user involvement and engagement in strategic/ service planning.
	A/I
	E

	· Experience of project management and proven success in delivering projects to expected outcomes.
	A/I
	E

	· Significant experience of working in and forging successful partnerships with internal/ external bodies. 
	A/I
	E

	· Experience of managing systems for the accurate maintaining of records and presenting these to a variety of stakeholders in various formats. 
	A/I
	E

	General and Special Knowledge
	Measure
	Rank

	· Knowledge and understanding of key partnership governance and delivery arrangements.   
	A/I
	E

	· Knowledge of current policies, procedures and developments affecting partnership functions and activity
	A/I
	E

	· Sound understanding of the legislation and policy framework underpinning the work of the Partnership
	A/I
	E

	· Detailed working knowledge of the function of Local Authorities and other agencies related to the Partnership  
	A/I


	E



	·  Good working knowledge of computer based systems including Microsoft Office
	A/I
	E

	· Knowledge of information sharing legislation and protocols
	A/I
	E

	Skills and Abilities
	Measure
	Rank

	· Ability to synthesise complicated and sensitive information for presentation to stakeholders, both verbally and in writing.
	A/I
	E

	· Strong interpersonal, communication and negotiating skills, including the ability to persuade and influence partners. 
	A/I
	E

	· Ability to constructively challenge established practice and engage effectively in re-designing services that focus on outcomes for service users. 
· Ability to cope with ambiguity, uncertainty and pressure to adapt to a changing climate/   environment. 
	A/I
	E

	· Sound analytic skills and the ability to use data and information intelligently. 
	A/I
	E

	· Ability to lead and motivate staff.
	
	

	· Strong organisational, project management and IT skills.  
	A/I
	E

	· Ability to meet deadlines and prioritise workloads.
	
	

	· Ability to manage non-compliance, conflict and dispute resolution. 
	
	

	Additional Requirements
	Measure
	Rank

	· Willing to work flexibly in accordance with policies and procedures to meet the operational needs of the council.
	A/I
	E

	· Willing to undertake training and continuous professional development in connection with the post.
	A/I
	E

	· Work in accordance with the council's visions, priorities, values and behaviours.
	I
	E

	· Able to undertake any travel in connection with the post.
	A/I
	E


