KINGS OAK PRIMARY LEARNING CENTRE
School Meals Supervisory Assistant (SMSA)

Details of Duties and Responsibilities

1. Assist the senior supervisor by carrying out a range of duties under their direction.

2. Supervise students both inside the building and outside in the school grounds during the mid-day break.

3. If poor weather prevents students going outdoors during the break, settle and supervise them as directed.

4. Supervise students in designated dining areas during the mid-day break while they are eating their lunch.

5. Clean tables, chairs and floor of spillages and debris between sittings, prior to the tables being re-used.  Clean up spillages as they occur.

6. Report any incidents or concerns about the behaviour or safety of students to the senior supervisor.

7. Ensure work is carried out in accordance with the Health & Safety at Work Act 1974 and subsequent legislation as detailed in the School Health & Safety Policy.

 And any other duties commensurate with the grade and falling within the scope of the post, as requested by management.

KINGS OAK PRIMARY LEARNING CENTRE
School Meals Supervisory Assistant (SMSA)

Person Specification

	Criteria                                                                                                                Essential     Desirable

	Skills

Knowledge 

Abilities
	· Able to maintain good conduct and discipline and ensure the general well-being of students

· Able to show understanding of the needs of children of varying age groups

· Able to act quickly and deal effectively with any situation which may arise

· Able to understand the need to maintain appropriate relationships with colleagues, Senior SMSA, teachers and other school staff and students, therefore:-

· Able to work on own initiative and also as team member

· Able to act on instructions

· Able to maintain absolute confidentiality

· Able to communicate effectively both orally and in writing


	√
√
√
√
√
	

	Experience
	· Experience of supervising children between the ages of 4 and 11


	
	√

	Qualifications

Training
	· Basic evidence of competence in English

· Current First Aid Certificate/training in First Aid procedures


	√
	√

	Other
	· Flexibility

· Reliability in all aspects of employment

· Interested in the type of work involved

· Available to work during the lunchtime period


	√
√
√

√


	


