	Upperwood Academy


	Job Description


	SCHOOL:  Upperwood Academy



	POST TITLE:  SPORTS SPECIALIST


	RESPONSIBLE TO:  The Principal, working under the instruction / guidance of teaching staff.



	Purpose of the Job

To plan, deliver and monitor a  co-ordinated programme of high quality physical education programme and activities, which are progressive and reflective of the needs of children and support the aim of increasing participation in P.E. and school sport by ALL children within school.



	Sports Specialist Responsibility
· To plan and implement well-structured and progressive programmes that meets the needs of all children. The programmes will link the school and the wider community and will aim to provide increased opportunities for children to participate in sport and physical activity.
· To carry out administrative tasks involved with sports in school and competition events.
· To plan and deliver a range of sporting activities alongside teachers within the school’s P.E. curriculum.
· Health & Safety checks on a daily, weekly and annual basis.
· To organise inter-school and intra-school sporting competitions for children.
· Maintain appropriate records, and prepare monitoring reports to show progress. Submit reports to the school’s senior leadership team.

· Demonstrate a highly professional approach to everyday work and work independently demonstrating initiative and pro-activity.
· To be a positive role model, creating a positive and fun environment in which to motivate and encourage children to participate in sport and physical activity.

· To take positive steps to identify and overcome barriers to participation amongst children, prioritising access and inclusion.

· To abide by the school’s code of conduct.

· To carry out duties in accordance with the school’s policies, including equal opportunities, child protection, health & safety at work.

· To develop and maintain effective and positive working relationships with all staff, including the wider community and sporting organisations.
· Show sensitivity and objectivity in dealing with parents, members of the school community and visitors.

· To attend appropriate professional development courses as identified by the school senior leadership team.  

· Contribute to the assessment of pupils’ progress and production and maintenance of appropriate records.

· Observe and monitor pupils’ progress, adapting any agreed approach to meet particular needs.

· Liaise and plan with the teacher to support pupils in their learning new skills.

· Organise and lead a range of after school clubs for K.S.1 and K.S.2.
· To carry out all duties in the context of and in compliance with the school’s Equal Opportunities Policies.

· In addition to undertake such duties of a similar nature as may be reasonably directed by your line manager from time to time. The duties and responsibilities of the post may vary from time to time according to the changing needs of the school. Working with individual pupils on a 1-1 basis as required.



	Pupil Wellbeing and Personal Development
· Assist with maintaining good behaviour of pupils throughout the school at all times.
· Provide additional care for pupils with particular needs as part of a planned programme and assist in maintaining records.

· Build and maintain close and secure relationships with pupils, ensuring the care, health and welfare of children at all times.

· Report any concerns regarding child protection or children’s welfare to the designated teachers.

· Take part in school procedures, e.g. playground duties and visits.




	The Quality of Provision
· Assist in the provision of activities for the pupils to encourage their physical, intellectual, emotional and social development.
· Assist teaching staff and/or other specialist staff in devising and implementing individual learning programmes for particular pupils.




	Leadership and Management
· Attend relevant meetings and contribute to the development of curricular programmes, policies and procedures.
· Liaise with other professional staff as necessary, which may include outside agencies.

· Share skills and knowledge with colleagues.

· Ensure good communication.

· Support and assist.

· Attend relevant training.



