      BARNSLEY
                                                        

       Metropolitan Borough Council

  Job
     Description

	DIRECTORATE/DEPARTMENT: Children, Young People & Families

	
SERVICE AREA: Strategic Services, Partnership & Commissioning
	
SECTION: CYP&F CATERING 

SERVICE


	JOB TITLE: COOK 1 (GENERAL KITCHEN ASSISTANT) Relief as & when

	JOB REFERENCE NO:
	GRADE: COOK 1


	RESPONSIBLE TO:
	HEAD OF KITCHEN (ALL UNITS)


	EMPLOYEE SUPERVISION:
	NONE

	DATE AGREED:
	BY WHOM:


	Purpose of Post:

Undertake, normally under the general direction of a higher graded operative in a kitchen, the preparation, simple cooking and serving of food and cleaning duties.

Duties will include basic preparation of food and beverages (for example preparation of vegetables and snacks), simple cooking (for example reconstitution of prepared food), transporting and serving of meals, general kitchen and dining room duties (for example washing up, setting up and clearing away equipment and tables), and cleaning of the kitchen, its surrounds and equipment.



	Key Areas:



	Duties and Responsibilities:

All duties listed are carried out under the direction of a higher graded operative AT ALL TIMES as agreed by the Area Catering Advisor


	1
	To carry out basic cooking duties such as custards, gravies etc, finishing off pre-prepared vegetables , salads, sandwiches and potatoes by cutting into desired shapes as required and frying of these as well as other simple items e.g. fish fingers etc.



	2
	Assist with the packing and transporting of meals etc to relevant service points or distribution points (where applicable) for vehicular dispatch to other kitchens under the direction of a higher graded operative.



	3
	To carry out meals service duties (e.g. assist with the serving of meals) in accordance with the standards and procedures as directed by the Head of Kitchen.




	4
	To undertake all general kitchen duties, e.g. washing up, cleaning and clearing of all utensils, equipment, kitchen/dining room surfaces, cleaning equipment/cloths floors etc as well as kitchen staff facilities etc and any other basic duties required.



	5
	Carry out dining room duties including the movement of furniture with assistance where required, laying tables etc, clearing of waste and service utensils, cleaning of service counter/trolleys etc.



	6
	Encourage pupils/customers in the taking of meals by ensuring that customers are served to the standards determined by the CYP&F Catering Service in respect of quality and quantity and presentation.



	7
	Working in accordance with the Education Catering Service’s customer care code of practice whilst serving pupils/customers by ensuring that they are dealt with in an efficient and courteous manner and ensure that the Head of Kitchen is informed of all complaints.



	8
	Ensure compliance with Health and Safety regulations, policy and procedures including the reporting of accidents, the Control of Substances Hazardous to Health, participation in Risk Assessment, the implementation of Safe Manual Handling Practices, the Fire Prevention and Evacuation Procedure and treatment of employees requiring first aid if qualified.



	9
	Undertake temperature testing duties as instructed by the Head of Kitchen and ensure compliance with all instructions related to kitchen hygiene rules and the operation of HACCPS procedures.



	10
	To attend relevant training courses commensurate with the requirement of the post.



	11
	To participate in any on the job training schemes that are required of the post holder.



	12
	To act as a Relief Kitchen Assistant at local kitchens as directed by the Area Catering Advisor


	13
	To participate in job rota schemes as directed by the Head of Kitchen.



	14
	Must be able to communicate with work colleagues, pupils/customers, teaching and non teaching staff and must be able to work as part of a team.



	15
	Must be able to follow instructions from an higher graded operative as well as have a basic knowledge of arithmetic and literacy to enable the counting of food items, tables and chairs etc.



	16
	Any other duties commensurate with the post in conjunction with the post holder and the 

Line Manager



The Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

	Date Job Description Revised:
	By whom:











