	EMPLOYEE SPECIFICATION


The Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

When filling in the application form, please demonstrate with clear, concise examples how you meet the requirements of the post.  You will be assessed in relation to the Essential and Minor criteria.  Please bear in mind that you must possess the Essential Criteria on day 1 to be able to do the job.  If there are large numbers of applicants for the post then all of the criteria will be used for short listing.  Under the Disability Discrimination Act (DDA), we recognise and welcome our responsibility to remove any barriers in our recruitment and selection process.  We have tried to assess this in our Job Description and Employee Specification, however if you feel that there are barriers, please tell us in the application form.  As part of the DDA, we are committed to making reasonable adjustments, wherever possible and it would help us to know your needs in order to do this.
	Post Title: Relief as & when Catering Assistant (Cook 1)School Meals .
	Directorate/School : Children, Young     People and Families Catering Service
	Grade 1



	Criteria No

	Attributes

	Criteria
	How Identified

(either Application Form or Interview)
	Rank

(Essential/Minor)

	
	Relevant Experience
	On-the-job catering experience , in a catering unit
	Application Form / Interview
	Minor

	
	Education and Training Attainments
	Level 2 Food Hygiene Certificate or willingness to obtain within 3 months of  a permanent employment contract offered.
	Application Form /Interview
	Essential

	
	General and Special Knowledge
	Work to timescales & deadlines
Co-ordinate workloads 
	Application Form /Interview
Application Form /Interview
	Essential
Essential

	
	Skills and Abilities
	Communicate and liaise within   a team environment and with customers
Take instruction from a higher graded operative. (Head of Kitchen )
	Application Form /Interview
 Application Form /Interview
	Essential
Essential

	
	Additional Factors

	Customer care
Deal with customers in polite, courteous & friendly manner

Training

Willingness to undertake relevant training courses as required by management
	Application Form / Interview
Application Form /Interview

Application Form /Interview

Application Form /Interview
	Essential
Essential

Essential
Essential




In compiling this, please refer to the Section ‘Review Job Description and Employee Specification’ in the Recruitment and Selection Code of Practice.
